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prof.ITplus Nominal Ledger Period End Routines 
 
Before running the Period End Routines you will need to ensure that you have entered all necessary transactions for the month e.g. Cash Book 
postings, Manual Journals, Accruals/Pre-payments, Reversing Journals and Standard Postings. It is also advisable to run the period end as 
early as possible in the day, so that you have a full system backup from the previous evening. 

 

   
 
POST TRANSACTIONS 

 

 Update Reversing Journals (Nominal Ledger > 
Post Transactions > Update Ledger with 
Reversing Journals) 
 

 Update Accruals & Prepayments (Nominal 
Ledger > Post Transactions > Update With 
Accruals and Prepayments) 
 

 Update Standard Postings (Nominal Ledger > 
Post Transactions > Update With Standard 
Postings) 

 

 Update from Sales Ledger/Purchase 
Ledger/Stock and Purchase Orders  (Nominal 
Ledger > Post Transactions > Update From 
Sales Ledger / Update From Purchase Ledger / 
Update From Stock Control / Update From 
Purchase Orders) 

 

 Update any Cash Book postings (Nominal 
Ledger > Cashbook > Update Nominal With Cash 
Received / Update Nominal With Cheques Drawn 
/ Update Nominal With Petty Cash / Update 
Nominal With Cash Transfers 

 

 
 
Reversing journals are used to show expenses that have not yet been incurred but should be 
included in the current month’s financial statements. Select “update” and select an output. The 
system will only give a report if it has posted to the suspense account as the nominal code could 
not be found. 
 
Accruals and Prepayments are used to split the costs of a large purchase across a number of 
periods. Select “update” and select an output. The system will only give a report if it has posted to 
the suspense account as the nominal code could not be found. 
 
Standard Postings are used for payments that are made each period. Select “update” and select 
an output. The system will only give a report if it has posted to the suspense account as the 
nominal code could not be found. 
 
 
These updates may have already been carried out during the relevant ledger period end but if run 
again will not duplicate any postings. 
Update from Purchase Orders should only be used if Purchase Reserves are in use. 
Select “update” and select an output. The system will only give a report if it has posted to the 
suspense account as the nominal code could not be found. 
 
  
These options can be run at any time during the month to update the figures for a bank 
reconciliation to be done throughout the period. Select “update” and select an output. The system 
will only give a report if it has posted to the suspense account as the nominal code could not be 
found. 
It is advisable to print out the Cashbooks for the whole period, by selecting the Print Cashbook 
options for Cash Received, Cheques Drawn and Petty Cash.  
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 Update VAT Analysis from Cashbook (Nominal 
Ledger > Cashbook > Update VAT Analysis From 
Cashbook) 

 Update Balance Sheet with Net Profit (Nominal 
Ledger > Post Transactions > Update Balance 
Sheet With Net Profit) 

RECONCILIATION 

 Reconciliation (Nominal Ledger > Period End 
Processing > Reconcile the Nominal Ledger) 

PRINT REPORTS 
All reports can be accessed from Nominal Ledger > 
Nominal Ledger Reporting: 

 Print Nominal Ledger Daybook 

 Print Trial Balance 

 Print Profit & Loss Report 

 Print Balance Sheet 

BACKUP 

 Ensure a backup has been taken 

This process usually occurs automatically as part of the Nominal Ledger Month End procedure. 
This facility gives the option to manually update the VAT analysis. Select Update and follow the 
prompts on the system. 

If this update is not completed, the nominal ledger will not reconcile. When reconciling the system 
if the ledger does not reconcile there will be a prompt to update the balance sheet with Net Profit. 
This should cause the ledger to reconcile.  

Select the Reconcile button on the bottom of the screen. A message should be displayed to say 
that the Nominal Ledger Reconciles.  If an error message is displayed to say that the Nominal 
Ledger does not reconcile DO NOT CONTINUE – contact Software Support - 01299 873873. 
However, if the reconciliation error is identifying that the Balance Sheet does not balance, you will 
be required to update the balance sheet with the net profit. Once updated the reconciliation option 
should be selected again, prior to contacting OGL. 

It is advisable to run the update to Nominal and Period End early in the day so that you have the 
full system backup from the previous evening. If this is not possible, select Server Admin from the 
Utility Bar and then Manage Backups. This will allow you to backup files onto a USB drive. You 
must ensure that all users have logged out of the system before a backup can be taken. Should a 
backup not be carried out and your data needs to be restored, a full restore will be necessary from 
the previous night’s backup. Any data entered since that backup will be lost, which could have an 
impact on your business. 
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PERIOD END 
 

 Period End (Nominal Ledger > Period End 
Processing > Period End Processing) 

 
 
 
 
 
 
 
 
 
YEAR END 
 

 Period End (Nominal Ledger > Period End 
Processing > Period End Processing) 

 
 

 
 
This screen will detail both the current period and the next period. Select the Continue button from 
the bottom of the screen. The system will again check that the Nominal Ledger reconciles.    
 
If errors are found a message will be displayed and you will be required to contact Software 
Support – 01299 873873. If the Nominal Ledger Reconciles, the system will prompt the user 
whether the necessary reports have been printed. Printing of the reports is not mandatory and the 
system will allow you to continue with the Period End processing.   
 
The system will then prompt that period end processing is complete and will update the This 

Period and Next Period details. 
 
 
 
When running the Period End for the last period in the Financial year the focus moves to the 
Residual Value Nominal Code box. You will need to enter a Balance Sheet account. This account 
will be used if the Balance Sheet doesn’t balance. The focus will then move to the budget details 
to select whether budget values should be set to zero, existing budgets carried forward to next 
year, or whether to use this year’s actuals as the budgets for next year. You will need to select OK 
to continue with the Period/Year End, an additional prompt will be displayed ‘OK to run end-of-
year processing?’. Once the Period/Year end processing is complete the system will update the 
This Period and Next Period details. 
 

 


